EPWP M&E Validation spreadsheet 
Data integrity tests
Please note that each quarter will have its own validation spreadsheet as the parameters for different validations are amended depending on the reporting quarter. Underlined items indicate checks that will disqualify projects from inclusion in the quarterly report, while checks not underlined serves to draw attention to possible data errors.  
· No Budget - Will report “Error” if the “Project Annual Budget” field is 0, contains text or is left blank.

· No Expenditure - Will report “Error” if the “Actual Expenditure” field is 0, contains text or is left blank.
· No Person-days- Will report “Error” if the “Person-days of work” field is 0, contains text or is left blank.
· No Jobs- Will report “Error” if the “Number of job opportunities” field is 0, contains text or is left blank.
· Expenditure > Budget (% of difference indicated) – Will report a percentage where the expenditure exceeds the budget.  This indication will however only be displayed where the difference between expenditure and budget exceeds 20%.  An indication as to the correctness of the reported data should be noted in the comments column, specifically for projects exceeding 20%.
· Daily wage (low: < 9) (high: > 100) – Will display a message if the daily wage is less than R9.00 or greater than R100.00.  This is a warning only the check the correctness of the data.  Please note that the value for this field is used in numerous other calculations and validations and must be correct.
· Calculated wages: (Shows a figure when higher than Expenditure) – Will display a figure if the calculated wages of the workers is equal to or exceeds the expenditure of a project.  In theory this means that the person-days of work plus the person-days of training multiplied by the minimum wage exceeds the expenditure, thus not allowing for higher wages or any material cost to the project.

· Person-days > Job Opportunities 2 QUARTERS – Will report a percentage if the reported number of job opportunities multiplied by the number of  person-days of work exceeds 20% above the person-days of work available for the number of job opportunities.  This test specifically tests the field number of person-days of work. 
· Jobs = Person-days or close to it – Will report "Jobs > P-days" if the number of job opportunities is greater than the person-days of work reported.  Will report "Jobs = P-days" if the number of job opportunities is equal to the person-days of work reported.  Will report "Jobs close to P-days" if the number of job opportunities has less than 5 person-days of work reported per job opportunity.  
· Youth > jobs – Will display “Youth > Jobs” if the number of youth reported exceeds the number of job opportunities reported.
· Women > Jobs – Will display “Women > Jobs” if the number of youth reported exceeds the number of job opportunities reported.
· Disability > Jobs – Will display “Disability > Jobs” if the number of youth reported exceeds the number of job opportunities reported.
· No Training (Person-days) – Will report “No Training” if both the number of person-days of accredited and non-accredited training is zero.
· Total Max Employment Period Exceeded – Will report a percentage if the person-days of work plus person-days of accredited and non-accredited training is greater than number of job opportunities multiplied by the maximum person-days of work available in a reporting period. A 20% margin is acceptable over the normal number of person-days available per reporting period.  The 20% will allow for weekends and public holidays worked.

· Normal Employment Period Threshold Exceeded – Will report an “Error” if the person-days of work plus person-days of accredited and non-accredited training is greater than the number of job opportunities multiplied by the normal person-days of work available in a reporting period. If 58 days is available per quarter then a  116 days will be available in quarter two.
· No Project Number – Will display “No project number” if the project number is empty.
· Local or District Municipality MDB code empty - Will display “MDB code” if both the local and district municipality code MDB code is missing.
· Duplicate projects are tracked with a database utility and is outside of the scope of the validation spreadsheet.  Where duplicates are found between national and provincial reporting bodies, the nationally reported figures are accepted if reported by a coordinating department.
